
TIP Proposal  Preparation Kit
2010

55
Exhibit 2. The Research & Related Other Project Information Form.
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The Research & Related Other Project Information form has 
been adapted for use by the Technology Innovation Program 
(TIP) for proposals submitted to TIP. For electronic submis-
sions of proposals, this is a mandatory, predefined form that 
you will use to attach the various documents that make up 
your proposal. For hardcopy submissions of proposals, this 
is also a required form. Some of the items are required and 
some are optional. Required items are identified with an as-
terisk on the form and are specified in the instructions below.

1 - 5a For hardcopy and electronic submissions these items 
are self explanatory.

6 - 12 For hardcopy submissions, no further entries re-
quired; leave blank. 

For electronic submissions these entries are used to 
include the required attachments that make up your 
proposal. Instructions for each item are as follows:

7.   Project Summary/Abstract: Use this field to attach 
and submit your NIST-1022 form (pdf file). Click on 
Add Attachment that opens the “Attach File” window. 
Locate and highlight your completed NIST-1022 
form (pdf file) that is on your computer and click on 
the Open button to attach this file. 

NOTE:  It is important that you view the file once you have 
attached it and verify that the information that you 
have entered appears and that it is not a blank docu-
ment.

8.   Project Narrative: Click on Add Attachment that 
opens the “Attach File” window. Locate and highlight 
your completed Project Narrative (a single file ad-
dressing Scientific and Technological

  Merit, including bibliographic references and letters 
of commitment) file that is on your computer and 
click on the Open button to attach this file.

NOTE:  It is important that you view the file once you have 
attached it and verify that the information that you 
have entered appears and that it is not a blank docu-
ment.

9 - 12  Leave blank.

Submitting to Grants.Gov

When you have completed attaching all of your forms, click on 
the Close Form button and return to Grant Application Package.

Click on the Check for Errors button at the top of the screen and 
correct any errors if indicated.

After your application package is complete, click on the Save 
button at the top of the screen. This will save your application 
(in PDF format) on your computer. NOTE: if you do not save your 
application at this stage you may have to reenter your data and 
reattach your fi les. 

When you are ready to submit your proposal application, click on 
the Submit button at the top of the screen. If the Submit button 
is grayed out you need to click on the Check for Errors button 
and the Save button. Note: if your browser has a “pop-up” blocker 
installed, you may have to hold the Ctrl key down while clicking 
on the Submit button.

The next screen that appears asks you to enter your Username 
and password. When you enter this the next screen will ask “Do 
you wish to sign and submit this application?” When you are 
ready to do so, click on the Sign and Submit Application button.

The next screen that appears is the confi rmation page. This is 
evidence of your electronic submission to TIP through Grants.
gov. Print this page and keep it in a safe location. Click on Close 
to exit Grants.gov.

INSTRUCTIONS FOR FILLING OUT THE RESEARCH & RELATED 
OTHER PROJECT INFORMATION FORM


