Traceability Evaluation Form
Assess whether all of the essential elements of traceability are available for the entire Scope by completing the table below. Specific Analysis: Include specific comments on what was observed and what evidence is available.
	QMS 

Reference
	Description
	Specific Example or Evidence

(replace template verbiage with what is observed)
	Complies?

Yes/No

	
	Unbroken Chain of Evidence.

Standards (Reference, Working, and Check or Control) demonstrate an unbroken chain to SI references. 
	
	

	
	Documented Uncertainty.  Needed for each step in the hierarchy. 
	
	

	
	Documented Procedures. 

Suitable, applicable, documented and validated procedures.
	
	

	
	Accredited Technical Competency. 

Demonstration of competency is documented. 
	
	

	
	Realization to SI Units.
	
	

	
	Calibration intervals.


	
	

	
	No calibration intervals are “past due.”
	
	

	
	Measurement Assurance.
	
	


Sample Technical Audit for Traceability Evidence
Select 3 calibration reports for the past year, and identify the following specific information to support traceability for each calibration. On each chart, next to each block for your primary and working standards, please list evidence that is available in your laboratory:

	Item Evaluated
	Evidence

	Calibration selected (Measurement Type, Lab Test Number)
	

	Test Number(s) for all standards used
	

	Calibration Date(s) for the standards
	

	Calibration Interval 
	

	Uncertainty analysis components included(s)
	

	Uncertainty file name where data is stored
	

	Documented SOP used
	

	Evidence of competency
	

	Measurement assurance type 
	

	Measurement Assurance file name where data is stored
	

	Report contains a Traceability Statement
	


You should be able to identify any gaps and corrective action needed in your laboratory in the area of traceability, uncertainty analysis, and measurement assurance.  Note it below.
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