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Training Agenda
• The Review Process
• Invitation to Internet Assisted Review (IAR)
• Logging into eRA Commons

• Personal Profile
• Accessing IAR

• Understanding Meeting Phases
• Recruitment Phase
• Submit Phase
• Read Phase
• Edit Phase

• Submitting Scores/Critiques – Demo 
• Training Resources



The Review Process
The Department of Commerce (DOC) review process facilitates the evaluation of research 
and non-research applications by review groups composed of reviewers with the expertise 
in the relevant fields.  
Meeting Administrators set up a review event (or meeting) by adding applications for 
review. Then, the applications are assigned to individual reviewers. Reviewers will have a 
set of applications to review within the review event.

Internet Assisted Review (IAR) is an eRA module that provides a standard process for 
reviewers to:

• Identify conflicts of interest
• View meeting materials
• Access applications for review
• Submit scores/critiques



Invitation to IAR
Reviewers are invited to participate in a review event by meeting administrators. Once 
invited, reviewers will receive instructions on how to access IAR through a series of emails. 

You’ve got mail!



Invitation to IAR (New Account)
Reviewers are invited to participate in a review event by meeting administrators. Once 
invited, reviewers will receive instructions on how to access IAR through a series of emails. 

Presenter Notes
Presentation Notes
-Sample email notification for reviewers who do not have an existing account-
The email notification includes a unique URL to create a new account. 



Presenter Notes
Presentation Notes
-Screen to create a new account-



LINDAK_IAR

301-555-5555 linda.kwon@nih.gov

Presenter Notes
Presentation Notes
Complete the required fields and click the Save and Continue button.



Presenter Notes
Presentation Notes
Step 2 of creating a new account.



Presenter Notes
Presentation Notes
Confirm Federal support and/or Committee involvement, then click Complete Account Request. 
Comments are optional.







Invitation to IAR (New Account)
Reviewers are invited to participate in a review event by meeting administrators. Once 
invited, reviewers will receive instructions on how to access IAR through a series of emails. 

Presenter Notes
Presentation Notes
Once a new account is created, reviewers will receive an email notification including their username. 



Invitation to IAR (New Account)
Reviewers are invited to participate in a review event by meeting administrators. Once 
invited, reviewers will receive instructions on how to access IAR through a series of emails. 

Presenter Notes
Presentation Notes
Once a new account is created, reviewers will also receive an email notification including their temporary password. The temporary password is valid for 48 hours. Reviewers should log in to update the temporary password. A new temporary password can be requested by clicking on the Forgot Password/Unlock Account link on the eRA Commons login screen. 



Invitation to IAR (Existing Account)
Reviewers are invited to participate in a review event by meeting administrators. Once 
invited, reviewers will receive instructions on how to access IAR through a series of emails. 

Presenter Notes
Presentation Notes
-Sample email notification for reviewers who do not have an existing account-
The email notification includes guidance on how to set up two-factor authentication with Login.gov.

One thing to keep in mind… eRA is moving towards the requirement of two-factor authentication for login. Reviewers are required to map their accounts with Login.gov. So there are some helpful links on how to map your account, that is included in the invitation email. This information will also be included in the email notification for those who are new to eRA.



Logging Into eRA Commons



Logging Into eRA Commons

Presenter Notes
Presentation Notes
Before accessing IAR, reviewers should complete their Personal Profile by visiting the Personal Profile (PPF) module. 



Personal Profile (PPF)



Personal Profile (PPF) REQUIRED!

Presenter Notes
Presentation Notes
Complete all required fields. 



Personal Profile (PPF)

REQUIRED!

Presenter Notes
Presentation Notes
Complete all required fields. 



Personal Profile (PPF)

REQUIRED!

Presenter Notes
Presentation Notes
Complete all required fields (if applicable).
Reviewers should only add employment details if the organization is registered with eRA Commons. If the organization is not registered with eRA Commons, you will not be able to add the organization to the employment section. The information entered in the Employment section is used to identify Conflicts of Interest.



Personal Profile (PPF)

REQUIRED!

NOT APPLICABLE FOR DOC!

Presenter Notes
Presentation Notes
Complete all required fields. 
The Reviewer Payments section is not applicable to DOC and does not need to be completed.



Accessing IAR
Before accessing the Internet Assisted Review (IAR) module, reviewers must:
• Set up/map account with Login.gov (2FA)
• Complete the Personal Profile

• The Review Information section must be complete
• Reviewer Payments section is not used by DOC and does not need to be completed

• All required fields must be complete to save changes



Accessing IAR (cont.)

Presenter Notes
Presentation Notes
To access IAR, click on the Internet Assisted Review (IAR) tile on the eRA Commons landing page. Reviewers must be logged in.



Accessing IAR (cont.)

Presenter Notes
Presentation Notes
The IAR module displays all meetings for the reviewer, including the meeting name, meeting date, Scientific Review Officer (SRO) – also known as the Meeting Administrator for DOC, meeting phase, critique due date, and meeting phase end dates.



Accessing IAR (cont.)

Presenter Notes
Presentation Notes
When accessing the meeting for the first time, click on the 3-dot ellipsis to access the Non-Disclosure Agreement (NDA) action link.
The NDA must be complete before accessing meeting details. 



Non-Disclosure Agreement (NDA)



Non-Disclosure Agreement (NDA)

Presenter Notes
Presentation Notes
Click I Agree to continue. 



Understanding Meeting Phases
There are four meeting phases, allowing reviewers to complete various tasks during the 
different phases.

Recruitment Phase
(optional)

Used to determine and 
report Conflicts of 

Interest

Submit Phase

Used to submit critiques 
and scores for their 

assigned applications

Read Phase
Used to view the 

critiques and scores 
submitted by other 

reviewers

Edit Phase
(optional)

Used to submit updated 
critiques for their 

assigned applications



Recruitment Phase

Recruitment Phase
(optional)

Used to determine and 
report Conflicts of Interest

Presenter Notes
Presentation Notes
During the Recruitment Phase (if enabled), clicking on the 3-dot ellipsis will give reviewers the option to Check Conflicts. 



Recruitment Phase – Check Conflicts



Recruitment Phase – Check Conflicts

Presenter Notes
Presentation Notes
Use the checkboxes to indicate whether you have a conflict or if there is a need to discuss with the Meeting Administrator. 
Leave blank if there are no conflicts to report.
Click the COI Check Completed button once finished.

During the Recruitment Phase, the Check Conflicts link will remain available as the only option until the next phase begins (enabled by the Meeting Administrator).



Submit Phase

Submit Phase

Used to submit critiques and 
scores for their assigned 

applications

Presenter Notes
Presentation Notes
During the Submit Phase, click on the 3-dot ellipsis to view a list of applications, meeting materials, or access code for downloads (if applicable).



Submit Phase – List of Applications

Presenter Notes
Presentation Notes
The List of Applications screen will list all applications available for review. 



Submit Phase – List of Applications

Presenter Notes
Presentation Notes
Click on the folder icon to view the application image. 
Click on the 3-dot ellipsis to enter scores and submit the critique.



Submit Phase – List of Applications

Presenter Notes
Presentation Notes
The Online Critique template displays the evaluation criteria. User the menu bar to open/expand all sections, scroll back to the top of the screen, print, or cancel. Once all sections are complete, use the buttons to save, save & exit, or submit. 



Submit Phase – List of Applications

Presenter Notes
Presentation Notes
Open each evaluation criteria individually by clicking on the criteria heading. 



Submit Phase – List of Applications

Presenter Notes
Presentation Notes
Enter a score (within the allowable range) and enter strengths/weaknesses.
All scores entered will total to the Raw Score.



IAR – Submitting Scores/Critiques

- Live Demonstration -

eRA Supported Web Browsers: Google Chrome, Microsoft Edge, Mozilla Firefox, Safari (for Apple users)



Read Phase

Read Phase
Used to view the critiques 
and scores submitted by 

other reviewers

Presenter Notes
Presentation Notes
During the Read Phase, the action links remain the same as the Submit phase.



Read Phase – List of Applications

Presenter Notes
Presentation Notes
In the List of Application screen, reviewers can view critiques submitted by others. 



Read Phase – List of Applications

Presenter Notes
Presentation Notes
Click on the 3-dot ellipsis on the right side of the screen to view the critique that you submitted. If you have not already submitted, there will be an action link to submit.
If the critique has been submitted, reviewers can click on the 3-dot ellipsis on the left side of the screen to view critiques submitted by other reviewers.



Edit Phase

Edit Phase
(optional)

Used to submit updated 
critiques for their assigned 

applications

Presenter Notes
Presentation Notes
During the Read Phase, the action links remain the same as the Submit and Read phases.



Edit Phase – List of Applications

Presenter Notes
Presentation Notes
In the List of Application screen, reviewers can edit submitted critiques. 



Edit Phase – List of Applications

Presenter Notes
Presentation Notes
Click on the 3-dot ellipsis to update or view the submitted critique.



End of Meeting

Presenter Notes
Presentation Notes
At the end of the last meeting phase, the meeting will no longer be available in IAR for reviewers. Further action is not required.
At this point, the meeting administrator will review all the submitted scores and critiques and start preparing the Summary Statement or what DOC refers to as a review outcome document. 



Training Schedule

 

Training Topics Training Webinar Date

Introduction to eRA & Account Management June 16, 2026 – 2PM ET

Registration & Account Management (for Admins) June 23, 2026 – 2PM ET

Application Submission & Tracking June 30, 2026 – 2PM ET

Internet Assisted Review (for Reviewers) September 10, 2026 – 2PM ET

Post-Award (Part 1) September 15, 2026 – 2PM ET

Post-Award (Part 2) & Grant Closeout September 22, 2026 – 2PM ET

Attendees must register for each training session. 



Training Resources
General eRA Resources:

• Online Help

• User Guides

NIST eRA Site

• Accessible to the public, targeted to applicants and recipients
• Sent communication to recipients

• eRA/NIST Training Schedule (w/ Registration Links)
• eRA/NIST Training Materials

• Business Process Guides & Information Sheets
• Webinar Recordings
• Q&A Reports (Q&A captured during webinar training sessions)
• Presentation Slides

• Additional resources and help contacts

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.nist.gov%2Foaam%2Ffinancial-assistance-agreements-management-office%2Fera-implementation&data=05%7C02%7Clinda.kwon%40nih.gov%7Ccd8178e69f2e46465b6008deaba1a0f2%7C14b77578977342d58507251ca2dc2b06%7C0%7C0%7C639136908042002288%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=5SUVUf7HtBKHxs4WHMvPsAgOR4WolU3n%2FEjnl1WD1bc%3D&reserved=0
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