
BIOLOGICAL EVIDENCE 
disposition process

Te c h n i c a l  Wo r k i n g  G r o u p  o n  B i o l o g i c a l  E v i d e n c e  P r e s e r v a t i o n

For additional guidance on biological evidence disposition, please reference 
The Biological Evidence Preservation Handbook: Best Practices for Evidence Handlers 

( http://www.nist.gov/manuscript-publication-search.cfm?pub_id=913699 ).
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Final Disposition of Evidence

Yearly inventory 
identifies evidence 
due for destruction

Notification of 
destruction sent 
per statutory 
requirements

In-house “tickler” 
system tracks 
evidence and 
identifies upcoming 
disposition time

Contact relevant 
parties to confirm 
case status

Prepare necessary 
paperwork to 
request status 
of case from 
investigator

If item is of value, 
determine if 
the item will be 
returned to owner 
or diverted for 
department use

Obtain written 
approval to return, 
release, or destroy 
the item

Notify owner on 
record

Locate item on 
shelf

Obtain government 
identification and 
signature from 
owner

Notify management 
of upcoming 
destruction

Locate item on 
shelf

Identify and obtain 
signatures from 
parties to destroy 
evidence (contractor 
or in-house)

Obtain approvals for 
auction, diversion, or 
perm. transfer per 
departmental policy

Locate item on 
shelf

Obtain signature 
from final user

Release to 
requesting party

Update manual or 
electronic records

Return item to 
owner

Update manual or 
electronic records

Conduct destruction 
with witness and per 
relevant biological 
disposal laws

Update manual or 
electronic records
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