	Recognition Application	
Instructions:  This form is used to initiate or renew recognition and update laboratory contact information.
Part I - Contact Information
	Used to update the online State Metrology Laboratory contacts website and the OWM Contacts System. 
Information provided is posted onto OWM website. If you prefer not to have Phone Number and E-mail associated with a Personnel Name posted, please indicate this by stating ‘do not post’ or using a bold typeface font with that entry.

	Laboratory Name
	

	Physical Address
	Mailing Address
	Communications

	
	
	Phone:

	
	
	Fax:

	
	
	E-mail:

	
	
	URL:

	Personnel Name
	Phone Number
	E-mail

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Part II - Authorized Representative(s)
	Used for official recognition administrative correspondence (multiple contacts acceptable).

	Name and Title
	Mailing Address, Email, Phone Number 
(if not previously listed)

	
	

	
	

	
	

	
	

	
	


Part III - Approved Signatories 
	List all personnel assigned responsibility for calibration certificate validity.

	Scope/Staff
	{Enter Name}
	{Enter Name}
	{Enter Name}
	{Enter Name}
	{Enter Name}

	Mass Echelon I
	
	
	
	
	

	Mass Echelon II
	
	
	
	
	

	Mass Echelon III
	
	
	
	
	

	Mass Echelon III
Weight Carts
	
	
	
	
	

	Mass Echelon III Wheel Load Weighers
	
	
	
	
	

	Mass Echelon III Railroad Test Cars
	
	
	
	
	

	Volume Echelon I Gravimetric
	
	
	
	
	

	Volume Echelon I SVP
	
	
	
	
	

	Volume Echelon II Volume Transfer
	
	
	
	
	

	Volume Echelon II LPG
	
	
	
	
	

	Length
	
	
	
	
	

	Thermometry
	
	
	
	
	

	Frequency
Tuning Forks
	
	
	
	
	

	Stopwatches
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Part IV - Measurement Scope 
	Define the laboratory measurement scope that will be on the Certificate of Measurement Traceability and match the submitted uncertainties.

	Measurement
	Parameter
	Range

	Mass
	Echelon I
	

	
	Echelon II
	

	
	Echelon III
	

	
	Echelon III 
Weight Carts
	

	
	Echelon III 
Wheel Load Weighers
	

	
	Echelon III 
Railroad Test Cars
	

	Volume
	Echelon I
Gravimetric
	

	
	Echelon I
Volume SVP
	

	
	Echelon II
Volume Transfer
	

	
	Echelon II
Volume LPG
	

	Length
	
	

	
	
	

	Thermometry
	
	

	Frequency
Tuning Forks
	
	

	Stopwatches
	
	

	
	
	

	
	
	


[bookmark: _Hlk231293449]

Part V - NVLAP Accredited Labs with records accessible to OWM
	When was permission given to NVLAP to allow OWM accessibility to lab’s NVLAP records?
	
Signee of agreement:  Click or tap here to enter text. 

Date:  Click or tap here to enter text.    
  

	When was the last submission of NVLAP documents associated with accreditation?
	
Date:   Click or tap here to enter text.   




Part VI – Scope Request 
	Please select the appropriate box(es) concerning your submission

	☐	New (Lapsed) Recognition Scope:  A new scope application can be submitted at any time throughout the year. It is normally accompanied by quality management system documents, uncertainty budgets (typically in Excel format), calibration certificates and status of standards, control charts, proficiency tests follow up forms, and completed OWM ISO/IEC 17025 audit form.

	☐	Renewal/Maintain Recognition Scope:  A renewal scope application is normally submitted during the annual submission time period according to NIST Handbook 143.  It is normally accompanied by the items required in the OWM annual submission solicitation memorandum. 

	☐	Amendment Recognition Scope:  A change scope request application can be submitted at any time throughout the year. It is normally accompanied by uncertainty budgets (typically in Excel format), calibration certificates and status of standards, control charts, and proficiency tests follow up forms.

	☐	No Scope Change:  Updating laboratory contacts
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